Writing Short Reports
Revising with a Checklist
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Read each line. When you can answer each question with a yes, check it off. 
Developing Your Ideas
	
	Is my topic interesting and specific?

	
	Does my focus statement include my topic and a specific thought about it?

	
	[bookmark: _GoBack]Does my report answer the main questions about my topic? Who?
What? When? Where? Why?

	
	Do I include a surprising fact about my topic? 




Structuring Your Ideas
	
	Do I start with my focus statement?

	
	Does the middle part include important details to explain my topic and support my focus statement?

	
	Does the ending share my feelings about the topic?
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