Writing Short Reports
Edit with a Checklist 
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Read each line. When you can answer each question with a “yes,” check it off. 
[bookmark: _GoBack]Checking Grammar and Usage
	
	Have I used correct end punctuation after all of my sentences?

	
	Do my sentences have a subject and a verb?

	
	Do my subjects and verbs agree in number? (Bears eat, not bears eats.)

	
	Are sentences complete (no fragments or run-ons)?




Checking Capitalization, Punctuation, and Spelling
	
	Are first words in sentences capitalized?

	
	Are all proper nouns capitalized (names, months, holidays)?

	
	Have I used the right words (too instead of two)?

	
	Are words correctly spelled?
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