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Edit with a checklist. 
Use this checklist as a guide when you check your opinion letter for errors.

Checking Grammar and Usage
	
	Are the sentences complete (no fragments or run-ons)?

	
	Do the subjects and verbs agree (he gives, not he give)?

	
	Are the forms of the subjects correct (Mr. Zold, not Mr. Zold he?)

	
	Are the forms of the verbs correct (caught, not catched)?

	
	Are other words used correctly (its/it’s, to/too/two)?




Checking Capitalization, Punctuation, and Spelling
	
	Do I introduce myself and state my opinion in the beginning?

	
	Does each middle paragraph develop a reason?

	
	Do I organize the middle paragraphs by order of importance?

	
	Do I thank the reader in the ending and ask the person to act?
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