Research Report Editing Checklist
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Use the following checklist as a guide when you edit your research report. Continue until you can answer yes to each question.
	Punctuation

	
	Are citations correctly punctuated?

	
	Are commas used correctly?

	Capitalization

	
	Did I start all sentences with capital letters?

	
	Did I capitalize the names of people and places?

	Spelling

	
	Have I checked the spelling of all names and special terms?

	Usage

	
	Did I correctly use commonly confused words such as their and they’re?
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	Are my sentences free of run-ons and comma splices?

	
	Do the subjects and verbs agree in number?
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