Speech Checklist

Speaker: 

Date: 


Speaker



Does the speaker seem well prepared?



Does she or he seem interested in the topic?



Does the speaker make eye contact and appear relaxed?

Speech

Ideas


Does the speech focus on a timely and important topic?



Does it contain interesting information?

Organization


Does the beginning get the listener’s attention and identify the topic?



Does the middle part support or explain the topic?



Does the ending bring the speech to an effective close?

Voice


Is the speech delivered loudly and clearly?

Word Choice


Does the speech contain interesting words and phrases?



Does the speaker use any helpful metaphors or similes?

Sentence Fluency


Do the ideas flow smoothly from one to the next?

Conventions


Does the speech follow the rules for correctness?

Design


Do visuals (if used) enhance the speech?

